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The Attendance Analysis report can be found on the turn IT on customer portal: 

Files/MIS/Reports/SIMS – Attendance Analysis 2023-24.  

 

To install:- 

1. Download the file from the portal 
2. In SIMS go to Reports > Import 
3. Click Open, select the file you have just saved, click open. 
4. Click Import 
5. Click Close 

To run:- 

1. In SIMS go to Reports > Run Report 
2. Go to Focus > Student 
3. Find the report in your downloads file 
4. You will be prompted by 4 fields:- 

1. Effective date - this is the date used for group memberships, eg. who was FSM. If 
running for the whole year, we recommend leaving this as the default (January 
Census).If running for a short date range, we recommend this matches your end 
date. 

2. Attendance date range (x2) - these are used to set the date range for the attendance 
analysis. Dates must fall within the academic year the report was designed for to 
give accurate analysis. Both date ranges must match. 

3. On roll during - this sets the date range that a student must have been on roll for 
them to be included. This would normally match the Attendance date range above. 

5. Click Ok 

  

Attendance Analysis Current (YTD) 

This report will not prompt for variable and will always run for current students, year to date. 
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